
Assembly Instructions
Caution : You must read this before you proceed 

Care & Maintenance

Swivel Chair
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Parts List
Label Picture Description QTY

A Seat Panel 1

B Chair Swivel Base 1

Hardware
Label Picture Description QTY

① Allen Wrench 1

② Bolt (M8*75MM) 1

③ Spring Washer (M8) 1
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④ Washer (M8*20) 1

Assembly Preparation
Before Beginning Assembly:

Set aside one Bolt, one Spring Washer, and one Washer from the hardware kit.
You’ll find the other four pieces for the first step of the upcoming installation.

                     A                                                                          B                                          

①x1 ②x5 ③x5 ④x5
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Assembly Steps
Overview

This Swivel Chair has multiple parts and may require up to 30 minutes to assemble. 
To give you an overview of the Swivel Chair parts, the above picture is to help you put the various 
parts into perspective. Please read through the instructions herebelow to familiarise yourself with the 
parts and steps before assembly.

Step 1

Open the carton and place all the parts onto a clean, non-marring surface.
Place Seat Panel  (A) on the ground, as shown in picture above.

Step 2

Seat Panel (A)

FRONT FACING

A

Chair Swivel Base(B)

B

BOTTOM FRONT FACING

①
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Carefully separate the Chair Swivel Base (B) from the Seat Panel (A).
Critical Hardware Preservation Notice:
Retain all removed hardware, including Bolts (②), Spring Washer (③), and Washer (④). 
These four pieces are essential for completing Step 4 of the subsequent installation process. 

Step 3

Horizontally flip the Chair Swivel Base (B) as the picture show.
Perform a horizontal 180-degree flip on the Chair Swivel Base (B) to invert its orientation. Secure the 
base in this position to maintain alignment with mating components for the upcoming assembly 
phase.

Step 4
①

②

③

④

B

A

A A

A

B

BB
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Align the mounting holes on Chair Swivel Base (B) with the corresponding holes on Seat Panel (A). 
Using the Allen Wrench (①), secure the components together with Bolts (②), Spring Washers (③), 
and Washers (④). 
Ensure all fasteners are tightened to the recommended torque specification to maintain structural 
stability.

DO NOT fully tighten a Bolt in one go and then move on to the next. 
Rather, In a sequential manner,gradually tighten each Bolt until all Bolts are evenly secured.
This methodology will ensure maximum evenness once all Bolts are fully tightened.

 Step 5

Your Swivel Chair is ready for use.
The chair can only be used on a flat, level surface.
WARNING!! IF Swivel Chair IS NOT STABLE, IT COULD LEAD TO DAMAGING THE PRODUCT.
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