
15-30 SLOT 

CLASSROOM 
FILE ORGANIZER 
ASSEMBLY 
INSTRUCTIONS 

Please read and comply with 
these instructions prior to 
the initial operation of the 

Installation. Keep the Installation 
guide for future reference or for 

subsequent possessors. 

Item# 501-15 Series
Item# 501-30 Series
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Parts List 
  

1 BASE (1)  2 SHELVES    (4) 3 DIVIDER (1) 
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Fold the TOP & BOTTOM
FLAP inward.

Fold the DIVIDER inward to
square it up.

Insert the DIVIDER 
into the center of the 
ASSEMBLED BASE.

Fold the SHELF inward
and then fold the small
side flaps back. Insert
one SHELF into the
bottom slots of the 
DIVIDER. 

Fold the SIDEWALLS of the 
BASE inward. Insert the
remaining three SHELVES
in the same way, folding 
the SIDEWALLS inward as
before.

With the BACK facing you,
square up the BASE and 
fold the TOP FLAP over.

Fold the SIDE FLAPS over.

Fold the BOTTOM FLAP over
and tuck it under the TOP FLAP
to lock the two flaps together.


