
ASSEMBLY INSTRUCTIONS
RECEPTION DESK



INSTALLATION TIPS

Please prepare the following aids:

Installation precautions:

1. Electric drill (optional, improve efficiency)
2. Please use power tools reasonably to avoid injuries.

• Please read the instructions carefully before installation.
• After reading, keep them properly for future use.

Installer recommendations:
1. It is recommended that two people work together to install for higher installation 

efficiency.
2. Improve the safety of the assembly process and better complete the alignment and 

lifting operations.

When tightening the screws, avoid over-tightening to damage the plate.
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INSTALLATION INSTRUCTIONS

Three-in-one Usage Explanation:

Sliding Usage Explanation:

Hinge Usage Explanation:

1. Use a screwdriver or apower tool to install screws 
(at least 10mm deep) at the indicated positions 
and panels.

2. Screw the bolts into the pre-installed inserts.
3. Insert the assembled bolts into the correspond-

ing holeson the other panel, then press the 
eccentric wheel intothe 15mm diameter hole on 
the side with the hole alignment.

4. Use a Phillips screwdriver to tighten the 
eccentric wheel clockwise.

Eccentric Wheel

Bolt

Pre-installed Bott Holes

Unlock Control:

Attach the slide rails securely 
to the side pane!

Fix the quide rails onto the bottom panel, 
ensuring they are properly aligned.

Hinge installation 
on the door

Hinge connection 
to the cabinet

Vertical height 
adjustment

Door gap alignment 
adjustment
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PASSWORD SETTING
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INITIAL PASSWORD 0-0-0-0

Example 2: Use the key to retrieve the 
password when you forget it.

Whether it is on or off, you can 
change the password as long as you 
know thecorrect password: turn the 
Dial Wheel to the correct password 
and push the Password changer to 
the triangle arrow position.

Push Password changer to 
Standard position and  new 
password will be

Set the password you want 
to set, for example "1688"

DIAL WHEEL CHANGE POSITION

STANDARD POSITION

PASSWORD
CHANGER

KNOB

Password set successfully

!
!

1 6 8 8

Go
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RETRIEVE PASSWORD

Example 2: Use the key to retrieve the 
passward when you forget it.

Insert the key and turn it 180 degrees 
clockwise as shown in the diagram.

Turn the Dial Wheel one by one, and the 
stop position is the password.

Turn the key 180° as shown in the figure 
and pull out the key.

6.

9.

6.

7. 8.

9.

※ Please complete this step with the door open!
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+ 180°

180°
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!Go

Unlock, password retrieved successfully
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ACCESSORIES LIST

9 10 11 12

13 14 15 16

17 18 19 20

1 2 3 4

5 6 7 8
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ACCESSORIES LIST

A ×103 B ×103 C ×20

E ×2

D ×1

F ×1 G ×4 H ×2

21 22 23 24

25 26 27 28



INSTALLATION DIAGRAM
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INSTALLATION STEPS
Install the bottom, find the bottom boards, put them together and set them 
aside.1

Assemble the side panels, bottom panel, and partitions.2
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Assemble the bottom panel.3

Assemble the bottom panel and tighten the screws to secure it.
Note: The lock is inside and the plate assembly must be turned over to 
tighten the screws.

4

x10

x10

10x10x

6

10x10x



10

Assemble the side panels and partitions, and screw in the screws to secure 
them.5

Assemble the two side panels and screw in the screws to secure them.6
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Assemble the cabinet back panel.7

Assemble the cabinet back panel and tighten the screws to secure it.8
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9

10

Assemble the panel.

Assemble the panels and tighten the screws to secure.
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Assemble the drawer sides, drawer back, and drawer bottom.
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Assemble the drawer sides and slides.
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Insert the drawer.

Assemble the drawer surface with the drawer side panels and drawer 
bottom panel.
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15 Install the cabinet door panel.

x2

x2

14

16 Assemble the partitions and side panels and screw in the screws to secure.
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17 Assemble the shelves and screw them in to secure them.

17

15
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18 Assemble the side panels and screw them in to secure them.
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19 Assemble the side panels and screw them in to secure them.
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20 Assemble the panels, screw in and secure.

x4

x4

4x4x

4x4x
19



22 Assemble together.

18

21 Assemble the right cabinet and install the upper and lower back panels.
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23 Fix the 4 removable shelves by nailing them to the main table and then 
install the shelves.

x2

24 Install the threading hole cover. 
Installation is complete.
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