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ASSEMBLY INSTRUCTIONS 
Before You Begin: 
Please identify all component parts and hardware pieces required before you begin. Carefully remove all of the 
components from the packaging and set aside for assembly. Assemble on a soft surface to prevent scratching 
during assembly. 

Caution: 
Tighten all components securely before use. Failure to do so may result in personal injury. 
DO NOT use any sharp objects to open plastic wrapped components as damage to product or components may 
result. 

Warning: 

CHOKING HAZARD - Small Parts. Adult Assembly Required. 

Instruction Manual

Mesh Desktop Organizer 
SKU: HH-OHD19-GLD-MS 



PARTS 

STEP 1  STEP 2 

A: Organizer x 1 B: Hanging Pen 
Holder x 1

C: File Holders x 3

Attach the hanging pen holder to the side 
of the organizer

Gently squeeze the sides of the file holders and insert 
them between the raised pieces of the organizer.

• Please use this item on a stable, level surface only.  Do not use this item if any instability is detected.

• For maintenance instructions and replacement parts, please email us at customerexperience@theubiquegroup.com or call 
866-552-2810.

• This product was designed to be used indoors.

• For product longevity, product safety and product integrity, protect from wet and humid weather and store indoors in a dry 
location.  For additional storage instructions, please email us at customerexperience@theubiquegroup.com or call 
866-552-2810.

• Please visit www.theubiquegroup.com for our product warranty details or email us at 
customerexperience@theubiquegroup.com or call 866-552-2810.

Quality and Safety Guidelines




